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INTRODUCTION

Chicago Public Schools has several policies and procedures that govern student travel. These guidelines
consolidate student travel information for the convenience of our schools.

CPS permits trips that are educational in nature during school hours. Educational trips include trips designed to
provide students with knowledge and experiences to supplement their curriculum. 

Educational trips include but are not limited to visitingmuseums, zoos, theater productions, business/industry
tours, cultural exhibits, nature centers, sports practices and games. Educational trips also include enrichment
experiences such as trips taken outside U.S. borders or trips that are part of an extracurricular activity. 

Non-Educational trips are not permitted during school hours. Non-educational trips include trips that have little or
no educational value. These include but are not limited to trips to amusement parks and/or recreational facilities.

GENERAL INFORMATION

Submission of Student Travel Request

All student travel requests should be submitted through theORACLE Student Travel Portal, part of theOracle
E-Business Suite. Student travel requests must be approved by a school’s principal and the Department of
Education Policy and Procedures in ORACLE before they are permitted to proceed. The submission deadline varies
based on the category of travel requests. Student travel request must be submitted within the following time
frame:

● Category 1 (International Travel) - 60 days before date of travel
● Category 2 (Overnight Travel) - 30 days before date of travel
● Category 3 (Day Trips) - 5 days before date of travel
● Category 4 (Interscholastic Competitions/Events) - 5 days before date of travel

Liability Risks

Some activities are not permitted due to liability risks. These activities include but are not limited to high ropes
courses, paintballing, go carts, trampolines, obstacle courses (high), skiing, rock climbing/wall (over 10 feet). If you
have questions about whether a specific activity might be prohibited for liability reasons please email Risk
Management at: riskmanagement@cps.edu

Scheduling Restrictions

Category 1 (International Travel) and 2 (Overnight Travel) trips are prohibited during the first three and last two
weeks of school UNLESS specifically approved by a school’s Network Chief. If your school plans to attend a
category 1 or 2 trip within this timeframe please attach a signed letter from your Network Chief to your Oracle
Travel Requests.

Bus Travel

Student travel on yellow school buses &motor coach buses is only allowedwith CPS approved vendors. You can
find an up-to-date list of yellow bus vendors here. If youwant to transport your students on a different bus, then
please work with RiskManagement (riskmanagement@cps.edu) to ensure that the bus company has adequate
insurance.

Risk can only review bus vendor insurance, therefore please work with additional departments for their portion:
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● Safety & Security (background check drivers)
● Procurement (certificate of good standing, etc. including debarred vendor list)
● Student Transportation

Prohibition onWater Activities

No aquatic activities may be conducted at any out-of-town pool or other water facility unless the pool or other
water facilities is properly licensed, a currently certified lifeguard(s) whose only responsibility is to lifeguard
swimmers is on duty, and a CPS affiliated adult supervisor is present at the pool or other water facility.

Incentive Trips

Chicago Public Schools permits incentive field trips. Incentive trips are only permitted during non-school hours
(after-school, weekends, holidays, etc). Incentive trips include but are not limited to trips to amusement parks and
recreational facilities. Certain activities will continue to be prohibited because of RiskManagement concerns as
discussed above. If you have questions regarding incentive trips, please contact the Department of Policy and
Procedures at (773) 553-2044.

Exception: Incentive trips are permitted during school hours the last week of school for all grades.

Amusement Parks: STEMDays

Generally, trips to amusement parks are only permitted during non-school hours (after school or on days of
non-attendance). The only exceptions to this policy are forMath and Science Day and Physics Day at Six Flags
Great America. These trips may be taken during school hours on the official Physics Day orMath and Science Day
respectively.

Volunteer Application Process

Volunteer Programs are intended to provide a stream-lined pathway for parents and community stakeholders to
contribute their valuable time and talents to the learning and enrichment experience of our students. Through
strategic engagement with school leadership, the department is deepening the pool of volunteer talent, while
establishingmutually rewarding experiences for students, parents, partners and schools.

Parents whowish to volunteer on overnight trips (Category 2) must be cleared through Volunteer Programs to be a
Level 1 volunteer. Please refer to page 10 for further details.
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General Questions?

ServiceNow
Please submit a ticket in ServiceNow (systemmanaging support requests).

ServiceNow is the CPS self-ticketing system. This tool features amore intuitive interface designed to simplify the
process of requesting support or service for CPS staff.

Service Category:
Student TravelManagement

How to Submit a Ticket:
ServiceNow Submitting and Checking Status of Tickets

This document is a step-by-step guide on how to submit a service ticket as well as check the status of your
ticket in the new system, ServiceNow.

Please contact Policy and Procedures at:

Cherise Curtis, Policy Assistant, (773) 553-2044, ccurtis7@cps.edu
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STUDENT TRAVEL CHECKLISTS

INSTRUCTIONS: Please use this document as a guide when submitting Student Travel Requests in Oracle. All
forms and documentation referencedmust be attached to Student Travel Request in Oracle.

CATEGORY 1: INTERNATIONAL (60DAYS BEFOREDATEOF TRAVEL)

Trip Duration

☐ Nomore than 7 instructional days for elementary students

☐ Nomore than 10 instructional days for high school students

Chaperones*

☐ 1/6 Chaperone: Student Ratio - (2) two certified teacher employees / minimum of two chaperones on
every trip

☐ Lead Chaperone Identified

Non-Staff Chaperones

☐ Volunteer Clearance Letter(s) for all Non-CPS chaperone(s)

Travel/Contact Information

☐ International Emergency Cell Phone # for lead chaperone

☐ Detailed Itinerary

☐ Flight Information (Add Leg)

☐ Travel Insurance showing the names of all student and chaperones traveling

☐ Documentation showing that the trip has been registered with the USDepartment of State
Registration. Trips can be registered at Smart Traveler Enrollment Program

☐ TravelWarning – No travel is permitted to any place where the U.S. Department of State has issued a
travel warning

☐ Name, Address and Phone number of destination/living accommodations

☐ All Contracts (approved by Law, if applicable)

Water Policy

☐ Water Policy Letter, signed by the principal and on the schools letterhead/living accommodations
* ROTCmay request an exception to the chaperone requirement for Category 1 trips and be allowed to have a
chaperone to student ratio of 1:10with aminimum of two chaperones on every trip, two of whommust be a
certified teacher.

*Student Travel does not require student passports to be submitted in Oracle for approval.
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CATEGORY 2:OVERNIGHT (30DAYS BEFOREDATEOF TRAVEL)

Trip Duration

☐ Nomore than 7 instructional days for elementary students

☐ Nomore than 10 instructional days for high school students

Chaperones*

☐ 1/6 Chaperone: Student Ratio - (1) one certified teacher employee / minimum of two chaperones on
every trip

☐ Lead Chaperone Identified

Non-Staff Chaperones

☐ Volunteer Clearance Letter(s) for all Non-CPS chaperone(s)

Transportation

☐ Approved CPS Vendor

Private Vehicle

☐ Nomore than 10 passengers

☐ Driver’s License

☐ Insurance Coverage (The insurance coveragemust be $300,000 for 1-6 passengers and $500,000 for
7-10 passengers)

☐ Written (signed) permission from Principal/Guardian

Travel/Contact Information

☐ Emergency Contact # (cell) for Lead Chaperone

☐ Detailed Itinerary

☐ Name, Address and Phone number of destination

☐ All Contracts (approved by Law, if applicable)

Water Policy

☐ Water Policy Letter, signed by the principal and on the schools letterhead
* ROTCmay request an exception to the chaperone requirement for Category 2 trips and be allowed to have a
chaperone to student ratio of 1:10with aminimum of two chaperones on every trip, one of whommust be a
certified teacher.
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CATEGORY 3:DAY TRIPS (5 DAYS BEFOREDATEOF TRAVEL)

Chaperones

☐ 1/10 Chaperone: Student Ratio - (1) one certified teacher employee / minimum of two chaperones on
every trip

Transportation

☐ Approved CPS Vendor

Private Vehicle

☐ Nomore than 10 passengers

☐ Driver’s License

☐ Insurance Coverage ( insurance coveragemust be $300,000 for 1-6 passengers and $500,000 for
7-10 passengers)

☐ Written (signed) permission from Principal/Guardian

Travel/Contact Information

☐ Name, Address and Phone number of destination
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CATEGORY 4: INTERSCHOLASTIC COMPETITIONS/EVENTS (5 DAYS BEFOREDATEOF TRAVEL)

Chaperones

☐ 1/10 Chaperone: Student Ratio - (1) one certified, School-assigned teacher or coach / minimum of two
chaperones on every trip

Transportation

☐ Approved CPS Vendor

Private Vehicle

☐ Nomore than 10 passengers

☐ Driver’s License

☐ Insurance Coverage ( insurance coveragemust be $300,000 for 1-6 passengers and $500,000 for
7-10 passengers)

☐ Written (signed) permission from Principal/Guardian

Travel/Contact Information

☐ Name, Address and Phone number of destination
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VOLUNTEERAPPLICATIONGUIDE

VolunteerWebsite: cpsvolunteers.org

Types of Volunteers:

Examples of Level IVolunteers:
● Overnight-Field Trip Chaperones
● Mentors
● Tutors
● Coaches
● Non-supervised classroom assistants

Examples of Level IIVolunteers:
● Day-Field Trip chaperones
● Assistants in schools with administrative duties
● Other volunteer activities in contact with students while supervised

ReferenceMaterials: Schools

Learn how to log in to CiviCore with your administrator login and other functions/duties with this step-by-step
visual guide. This acts as a guide to help you navigate through the database.

● Volunteer Coordinator Steps - Civicore

Please view the step-by step guide below to find out how to locate a volunteer's approval letter within CiviCore. 

● How to Locate the Approval Letter with CiviCore

ReferenceMaterials: Volunteers

As a volunteer, your role and responsibilities in the school are unique. Volunteers must read through the Code of
Conduct to understand the acceptable behaviors and proper classroom protocol while at the schools.

● CPS Volunteer Code of Conduct

Learn the application process to become a Chicago Public Schools Volunteer with this step-by-step visual guide
using Civicore. This acts as a guide to help you through the online application, which you can find on the Home or
Apply Now tabs.

● How to Become a CPS Volunteer 
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APPENDIXA: RECOMMENDED STUDENT TRAVEL SITES

EDUCATIONAL TRIPS

ARTS

Museums

1. SmartMuseum of Art (smartmuseum.uchicago.edu)

2. ContemporaryMuseum of Art (mcachicago.org)

3. The Art Institute of Chicago (artic.edu)

4. NationalMexican Fine ArtsMuseum (nationalmuseumofmexicanart.org)

5. Museum of Broadcast Communication (museum.tv)

6. Loyola UniversityMuseum of Art (luc.edu/luma)

7. Mary and Leigh BlockMuseum of Art (blockmuseum.northwestern.edu)

8. Museum of Contemporary Art Chicago (mcachicago.org)

9. Frank LloydWright Home and Studio (flwright.org)

Theater/Dance/Music

1. BlueManGroup Chicago (blueman.com)

2. Goodman Theater (goodmantheatre.org)

3. Genesee Theater (geneseetheatre.com)

4. Adventure Stage Chicago (adventurestage.org)

5. The Second City (secondcity.com)

6. Lookingglass Theatre (lookingglasstheatre.org)

7. North Shore Center for the Performing Arts in Skokie (northshorecenter.org)

Film

1. Gene Siskel Film Center (siskelfilmcenter.org)

2. YouMedia (chipublib.org/programs-and-partnerships/youmedia)
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Music

1. IntonationMusicWorkshop (intonationmusic.org)

2. Old Town School of FolkMusic (oldtownschool.org)

Creation

1. Spudnik Press (spudnikpress.org)

2. Urban Gateways: The Center for Arts in Education (urbangateways.org)

EARLYCHILDHOODEDUCATION

1. Dupage Children’sMuseum (dupagechildrens.org)

2.WonderWorks (wonder-works.org)

3. Bronzeville Children’sMuseum (bronzevillechildrensmuseum.com)

4. Chicago Children’sMuseum at Navy Pier (chicagochildrensmuseum.org)

5. Kohl Children’sMuseum (kohlchildrensmuseum.org)

6. Children’sMuseum inOak Lawn (cmoaklawn.org)

HEALTHANDWELLNESS

1. Robert Crown Center for Health Education (robertcrown.org)

SCIENCE

STEM

1. LVEJO Toxic Tour (lvejo.org)

2. Fermilab (fnal.gov)

3. ArgonneNational Laboratory (anl.gov)

4. SciTech Hands onMuseum (scitechmuseum.org)

5. Legoland Discovery Center Chicago (legolanddiscoverycenter.com/chicago)

6. Museum of Science and Industry (msichicago.org)

7. Bus Tour of the Labor Trail Map (chicagolabortrail.org/lt-00-labortrailmap)

8. MLK (unitedskates.com/public/chicago)
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9. iFly (iflyworld.com)

Museums

1.Museum of Science and Industry (msichicago.org)

2. FieldMuseum (fieldmuseum.org)

3. Shedd Aquarium (sheddaquarium.org)

4. Adler Planetarium (adlerplanetarium.org)

Zoos/Wildlife

1. Brookfield Zoo (brookfieldzoo.org)

2. Cosley Zoo (cosleyzoo.org)

3. Lincoln Park Zoo (www.lpzoo.org)

4.WillowbrookWildlife Center (willowbrookwildlife.org)

Botanical Gardens/Arboretums/Environmental Studies/Nature Centers

1. Chicago Botanic Garden (chicagobotanic.org)

2. Eden Place Nature Center (edenplacenaturecenter.org)

3. Peggy Notebaert NatureMuseum (naturemuseum.org)

4. Garfield Park Conservatory (garfieldconservatory.org)

5. TheMorton Arboretum (mortonarb.org)

6. Lake County Forest Preserves &DiscoverMuseum (lcfpd.org/museum)

7. Peck Farm Park (genevaparks.org/facilities/pfic)

8. River Trail Nature Center (fpdcc.com/nature-centers/river-trail-nature-center)

9. Sagawau Environmental Learning Center (fpdcc.com/nature-centers/sagawau-environmental-learning-center)

10. The PlumCreek Nature Center, Forest Preserve District ofWill County
(reconnectwithnature.org/visitor-centers/pcnc)

11. TrailsideMuseum of Natural History (fpdcc.com/nature-centers/trailside-museum-natural-history)

12. BurnhamNature Sanctuary/Promontory Point (chicagoparkdistrict.com/parks/Burnham-Park)

13. North Park Village Nature Center (chicagoparkdistrict.com/parks/North-Park-Village-Nature-Center)
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SOCIAL SCIENCE

1. Oriental Institute (oi.uchicago.edu)

2. FieldMuseum (fieldmuseum.org)

3. Pullman PorterMuseum (pullmanil.org)

4. IL HolocaustMuseum (ilholocaustmuseum.org)

5. Chicago HistoryMuseum (chicagohistory.org)

6. Chicago Freedom School (chicagofreedomschool.org)

7. Hull HouseMuseum (hullhousemuseum.org)

8. DuSableMuseum (dusablemuseum.org)

9. Bronzeville Historical Society (bronzevillehistoricalsociety.wordpress.com)

10. ChicagoWalking Tours (freetoursbyfoot.com/chicago-tours)

11. Chicago History Tours (chicagosfinesttours.com)

12. BurpeeMuseum of Natural History (burpee.org)

13. Cantigny (cantigny.org)

14. National Veterans ArtMuseum (nvam.org)

15. Silver Stallion Ranch (thesilverstallionranch.com)

16. Ernest Hemingway Birthplace andMuseum (hemingwaybirthplace.com)

17. Air ClassicsMuseum of Aviation (airclassicsmuseum.org)

18. Chicago HistoryMuseum (chicagohistory.org)

19. Evanston History Center (evanstonhistorycenter.org)

20. Jane AddamsHull-HouseMuseum (hullhousemuseum.org)

21. Volo AutoMuseum (volocars.com)

22. Illinois RailwayMuseum (irm.org)

Business/Economics

1. Federal Reserve Bank of Chicago’sMoneyMuseum (chicagofed.org/education/money-museum/index)

2. ChicagoMercantile Exchange (cmegroup.com)
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Government

1. United States District Court for the Northern District of Illinois (ilnd.uscourts.gov)

2. Office of the City Treasure, City of Chicago (chicagocitytreasurer.com)

Living History

1. Blackberry Farm (foxvalleyparkdistrict.org/facilities/blackberry-farm)

2. Dupage County Kline Creek Farm (dupageforest.org/kline-creek-farm)

3. Naper SettlementMuseum (napersettlement.org)

4. Wagner Farm (glenviewparks.org/facilities/historic-wagner-farm)

Multicultural/Heritage

1. DuSableMuseum of African American History (dusablemuseum.org)

2. Jane AddamsHull-HouseMuseum (hullhousemuseum.org)

3. Mitchell Museum of the American Indian (mitchellmuseum.org)

4. National HellenicMuseum (nationalhellenicmuseum.org)

5. NationalMuseum ofMexican Fine Arts (nationalmuseumofmexicanart.org)

6. Swedish AmericanMuseum (swedishamericanmuseum.org)

7. Brunk Children’sMuseum of Immigration (at SwissMuseum) (swedishamericanmuseum.org/childrensmuseum)

8. Irish American Heritage Center (irish-american.org)

9. Illinois HolocaustMuseum and Education Center (ilholocaustmuseum.org)

SOCIO-EMOTIONALADVENTURE/CHALLENGECOURSE/PHYSICAL CHALLENGES

1. Irons Oaks (ironsoaks.com)

2.Windy City Fieldhouse (windycityfieldhouse.com)

3. Openlands Eco-Explorations (openlands.org/eco-explorations)

4. Loyola University Chicago Challenge Course (luc.edu/retreatcampus/challengecourse)

5. D.O.A. Room Escape (doaroomescape.com)

6. Room Escape Adventures (roomescape.com/usa/eng/chicago)

7. Starved Rock (2.illinois.gov/dnr/Parks/Pages/StarvedRock)

8. Indiana Dunes (indianadunes.com)
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9. CampDuncan (ymcachicago.org/duncan)

10.White Pines Ranch (whitepinesranch.com)

CIVICS AND SOCIAL ENGAGEMENT

1. Alliance for the Great Lakes Adopt-A-Beach (greatlakes.org/get-involved/adopt-a-beach)

2. Ecological Stewardship Days (fpdcc.com/volunteer/ecological-stewardship-workdays)

3. Openlands Eco-Explorations
(openlands.org/2016/11/15/eco-explorations-takes-students-beyond-the-classroom)

4. Friends of the Chicago River Explorations
(chicagoriver.org/programs/education-and-outreach/chicago-river.../field-trips)

5. Peggy Notebaert NatureMuseum (naturemuseum.org)

6. Eden Place Nature Center (edenplacenaturecenter.org)

7. NeighborSpace (neighbor-space.org)

8. Richardson Adventure Farm (richardsonadventurefarm.com)

9. Shedd Great Lake Action Days
(sheddaquarium.org/care-and-conservation/take-action-for-animals/shedd-aquarium-action-days)

10. FeedMy Starving Children (fmsc.org)

GRADUATIONTRIPS

1. Mercury Skyline Cruise (mercurycruises.com)

2. Six Flags - Great America (sixflags.com/greatamerica)

3. Hollywood Park (crestwood.inthegame)

4. Safariland (safarilandfun.com)

5. Main Event (mainevent.com)

SKATING (ROLLER& ICE SKATING)

1.MLK (unitedskates.com/public/chicago)

2. The Rink (therinkchicago.com)

3. Fleetwood Roller Rink (fleetwoodrollerrink.com)

4.MarkhamRoller Rink (markhamskatingrink.com)
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http://www.naturemuseum.org/
http://naturemuseum.org/schools-and-teachers/take-a-field-trip
http://www.edenplacenaturecenter.org/
http://neighbor-space.org/
http://www.richardsonadventurefarm.com/
https://www.sheddaquarium.org/care-and-conservation/take-action-for-animals/shedd-aquarium-action-days
https://www.fmsc.org/
http://mercurycruises.com/
https://www.sixflags.com/greatamerica
https://crestwood.inthegame.net/
https://www.safarilandfun.com/
http://www.mainevent.com/
https://www.safarilandfun.com/
http://www.therinkchicago.com/
http://www.fleetwoodrollerrink.com/
http://markhamskatingrink.com/


5. Orbit Skate Center (orbitskate.net)

6. Glenwood Roller Rink (glenwoodrollerrinkinc.net)

7. Addison Ice (addisonice.com)

8.Millennium Park Ice Rink (millenniumparkfoundation.org/programs/winter-ice-skating)

9. Rocket Ice (www.rocketice.com)

PARTNERORGANIZATIONS

1. EMBARC

2.Mikva Challenge

3. Global Glimpse

4. Becoming AMan
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INCENTIVE TRIPS

Chicago Public Schools permits incentive field trips. Incentive trips are only permitted during non-school hours
(after-school, weekends, holidays, etc). Incentive trips include but are not limited to trips to amusement parks and
recreational facilities.

Some activities are not permitted due to liability risks. These activities include but are not limited to high ropes
courses, paintballing, go carts, trampolines, obstacle courses (high), skiing, rock climbing/wall (over 10 feet). If you
have questions about whether a specific activity might be prohibited for liability reasons please email Risk
Management at: riskmanagement@cps.edu

If you have questions regarding incentive trips please contact the Department of Policy and Procedures at (773)
553-2044.

Exception: Incentive trips are permitted during school hours the last week of school for all grades.

AMUSEMENT PARK&RECREATIONCENTERS

1. Funway Entertainment Center (funway.com)

2. Lazer X of Addison (lazerxtag.com)

3. Luigi’s Pizza and Fun Center (luigispizzaandfuncenter.com)

4.Main Event (mainevent.com/locations/warrenville-il)

5. Dave and Busters (daveandbusters.com)

6. Santa’s Village Azoosment Park (santasvillagedundee.com)

7. Six Flags Great America (sixflags.com/greatamerica)

8. Hollywood Fun Park (hollywoodfunpark.com)
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APPENDIX B: SAMPLEWATER POLICY LETTER

[Please place on your school letterhead]

Water Policy Letter

All students participating in the _________________________have received copies of the Chicago

Public Schools PolicyManual.

Title:AQUATICACTIVITY SAFETY

Section: 604.6

Board Report: 18-0627-P02

This policy applies to all aquatic activities at CPS-owned pools, whether by CPS or a third party

and also at pools and aquatic facilities or areas used by CPS for school-sponsored activities. The

term “aquatic activities” in this policy includes swimming, wading, diving, water polo, and any

other aquatic sport or athletic activity taking place on or in any pool, beach, lake, or other

aquatic area or facility owned, leased, licensed, or used by any school, including those used by

CPS students during approved student travel.

STUDENT TRAVEL ANDAQUATICACTIVITIES

Requests for use of a third party pool, boats, or openwater activities are subject to prior

approval in accordance with the Board’s Student Travel Policy. The principal or designee shall

ensure that all required aquatic activity documentation is submitted as part of the trip approval

process in accordance with the Student Travel Policy guidelines. 

___________________________ ______________________________

Principal Signature Parent Signature
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[Please place on your school letterhead]

Carta sobre la política de agua

Todos los estudiantes que participen en ______________________ han recibido copias del Manual de

políticas de las Escuelas Públicas de Chicago (CPS, según sus siglas en inglés).

Título: SEGURIDAD EN ACTIVIDADES ACUÁTICAS

Sección: 604.6

Informe de la Junta: 18-0627-P02

Esta política aplica a todas las actividades acuáticas que tomen lugar en piscinas de las CPS,

incluyendo aquellas organizadas por las CPS o por una tercera persona, y también aplica a las piscinas

y a las facilidades acuáticas utilizadas por las CPS para actividades auspiciadas por escuelas. El

término “actividades acuáticas”, según utilizado en esta política, incluye la natación, el vadeo, el

clavado, el polo acuático o cualquier otro deporte acuático o actividad acuática que tome lugar en

cualquier piscina, playa, lago u otra área o facilidad acuática poseída, arrendada, licenciada o utilizada

por cualquier escuela, incluyendo aquellas utilizadas por los estudiantes de las CPS durante viajes

estudiantiles autorizados.

VIAJES ESTUDIANTILES Y ACTIVIDADES ACUÁTICAS

Las solicitudes de uso para piscinas o embarcaciones pertenecientes a una tercera persona, o para

actividades de agua abierta, están sujetas a autorización previa según la Política de Viajes Estudiantiles

de la Junta. El director o el designado asegurará que toda documentación requerida para actividades

acuáticas haya sido presentada como parte del proceso de autorización del viaje, según las pautas de la

Política de Viajes Estudiantiles.

_____________________ ____________________________

Firma del director Firma del padre
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APPENDIX C: SAMPLE PRIVATEVEHICLE TRANSPORTATION FORM

[Please place on your school letterhead]

Private Vehicle Transportation Form

I give permission for [staff member] to transport my student [student name] in his or her

private vehicle.

This permission extends to the following scenarios/situations: [insert days of theweek/times

or specific situations, etc.]

In giving this permission, I acknowledge that [staff member]may be alone in his or her private

vehicle withmy student.

___________________________ ______________________________

Parent Signature Principal Signature

___________________________ ______________________________

Date Date
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APPENDIXD: STUDENT TRAVEL POLICY
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APPENDIX E: AQUATICACTIVITY POLICY
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APPENDIX F: VOLUNTEER POLICY
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