Step by Step Guide to the CPS
Chess Coaches Miscellaneous Employee Application Process

1. Go to: https://cpskizil.taleo.net/careersection/3/joblist.ftI?lang=en and select Basic Search
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Welcome to Chicage Public Schools® Careers4Ut
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2. Enter CHESS in the Keyword the click on the Search for Jobs button.
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We nead committed and effective Teachers, Leaders and Staff to help us achieve this vision. H
Ifyou are passionate about leveraging your skills to make a difference in the lives of |
Chicago's children, we want to hear from you. i
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3. Click on the blue Part Time Seasonal-Academic Chess Coach

Search Criteria ™ %
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AL CPS, our visTon Is that every student In every neighborhood will be engaged in a rigoraus, Show Search Criteria | §

ll-rounded ill graduate prepared for success In college, career R i }
and life.

We need committed and effective Teachers, Leaders and Staff to help us achieve this vision,
If you are passionate about leveraging your skills to make a difference In the livas of
Chicago’s children, we want to hear from you.

To review current openings, please specify your job search eriteria, then elick “Search for
Jobs™.
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Part Time Seascnal - Academic Chess Coach{Job
Number: 1700045N)

Description

Temporary Part Tima Seasonal Rolas

The Chicago Public Schools utiizes lemporary part-time seasonal support in schoal-based,
natwork and cantral office positions. Duties ara identified by the hiring manager following the
application process. Positions require reliabla workers who are able to provide support In areas
as requesled by adminiskralors. These may include, but are not imited to

* Office Support

* D pen ing oul the school day,

* Data entry, fing, answering phones and other various derical duties
* Duti with overall school

Physical Requiaments

Madium Work: Exarting twanty (20) to fifty (50) pounds of foree occasionally, of ten (10) 1o
fiflasn (15) pounds of farce frequently, or grealer than negligible up lo ten (10) pounds of forcs
constanty ko move objects. Physical demands ara In excass of thosa for Light Work.

Qur vision Is thal Evary Chicage Public Schools studant in every nelghborhood wil be engaged

In rigorous, well-roundad Instructional program and will graduata prepared for success in
collega, carest and life. Join us and help make this vision a reality.
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5. Click on the New User Tab or enter your User Name and Passowrd
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Login

To access your sccount, please Kentily yoursell by providing the Infermation !oquasted In the fields below, then click “Login®, If you
ara nol registersd yel, click "New ussr” and follow Lns Inslructions Io creals sn aceount.

Forpol yout passwoid?

€2014 Chicoga Publc Schools | 42 W. Madison §t., Chicopoe. IL 60402
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5A. Click on the I Accept Button If you're a new user
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5B. Answer the questions and click on the Register Button
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Mew User Registration
Please lake a few moments Lo register. You will need this information 1o access your account in the future.
Mandatary Felds are marked with an actarisk

2User Name

APassword

ARe-enler Password .

Email Address

WDECKEM Public Schooly | 42 W.Maditen 51, Chicoga, 1 40602

e [ R e ]
I S SRR

Registration Confirmation
An account has bean creatad for youn the system.

OK | sign Out

2014 Chicago Public Schools | 42 W. Madison St. Chicaga, IL 60402

@, Let Microsoft Edge save and fill your password for this site next time? =5




6. Either select | don not want to upload a resume or | want to upload a resume If you are
uploading a resume select the browse button to locate it. Then select the Save and Continue
button.
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Resume Upload | Uploading a resume

| Tauptsd & rsure, cick "Browss”
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1 do not want to uplead a resume.

O lwanttoupload a resume,

Selsct the rasume file to upload % ]
Browse...
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7. Answer the questions. For CPS Employment status select external candidate if you have never
been a CPS employee before. You will need to include Work Experience 1 and Education 1 to
be able to advance to the next page.
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Save and Continue | Save as Draft
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tha peotis s pastod.
Selecl the checkbox below Io receive an emall notification whenever a new position
matching this profile is posted. Adding work experience entiex
To create one work espenence,
[ send 2n emal notification whenever a new posiion matching this profiais posted. clizk "Add Work Euperienca®, Ancw
sastion inclading blank felds
Entar gy
Please enter all relevant personal information in the fields below. m::\n_ AW
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Mandatory fields are marked with a red asterisk * m
sFirst Name: Eﬁm&ﬁﬁpﬂf o
“Rermava Viork Experienca”.
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Errof - Background Info %
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For Education Rolss Only

A ACPS Emplayment
Status

O Net Specified
O Current CPS Emplayes
O Formar CPS Employes

ase provide mosl recent employment end date wilh

List the work experiences below, starling with the most relevant ene.You must specify 1
work experience enlry.

Work Experience 1

B Current Job

Employar Job Function

Jtest Jtest ]
Seis Select ’ i
|
!
|

Department or School

Start Date

[APiease check here to grant CPS permission la contact the suparvisor. You will
be nofified prios to CPS infliating contact.

Supervisar's Nama Suparvisor's Phona

[name [123-123-1234

Supervisor's Email Addiess You will be notified prior to CPS initfating
[test@test.com cantect:

H O Type here to search

8. For the Source Tracking question select CPS Referral and CPS Employee
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Source Tracking

Please indicale how you heard aboul this job.

+ *suurce Type

. [cPs Referral ]
*CPS Referral i
CPS Employee | !
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9. Click on the Save and Continue button
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I i

Select Selec|
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[Not Specified ~]
Other Institution Localion
GPA out of

Graduation Date

Source Tracking
Please indicale how you heard aboul this job.

“Sourte Type
CPS Referral ~
*“CPS Referral

CPS Employee v I
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10. Answer Yes or No for having worked for CPS in the last 90 days. Then click on the Save and

Continue button.
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Prefiminary Questions

The existence of a criminal record does not automatically disqualify you for employment consideration, unless itis a
conviction for an enumerated crime. (Please click here for a listing of enumeraled crimes.) However, it Is Important
thal the Board know your complete criminal hislofy 1o properly evaluate your application. You must disciose It in full.
Failure to disclose each ion may result in of your appli or of

Convictions Inciude all !ehayor misdemeanor convictions, whu!hur by pleas ofguily nolo mnlendars or no contest
orafter bench or Jury trial. Cq that result | ation,

muslt be reported. Conviclions of driving while intoxicated or undar the influence {DUI), and ﬂrMng nnarevw;ed or
suspended license must be reported. Bul, convictions that resulted in senlences of supervision in lilinols or traffic
offences other than DUI or driving on a reveked or suspended license should not be reported (L.e. spaeding tickets,
running a red light of stop sign, driving without insurance, etc.). Finally, you are not obligaled to disclose sealed or
expunged records of conviction or amest.

As a condition of employment with the Chicago Public Schools (CPS), an emplayee must be an aclual resident of
the City of Chicago within six months of the date of hismer employment wilh the CPS, unless he/she applies for a
Speclal Needs Waiver wilhin 31 calendar days of the hire date and the Board grants the walver.

Click 1o view the CPS Resi Policy, 08-0325-RS4,

*1.Have you worked for CPS within the last 80 days?
O vos
ONo
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11. You do not need to add any attachments, so click on the Save and Continue button.
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Attachments

¥ou ean attich  mavimam of § s,
oo Bt alime.
YYou can altach fies to the candidale record (e.g.: cover lelter, resums,

|
transcripts, etc.). Once a s is altached, you can overwrite it by attaching a fle with exactly | B8 R Ganiistes Wl ol be able
. > of

tha same name and extension, en'yze the cordent of same
atached ﬂ&\mby;'\sqehﬂsﬂi
| ensppiessad s, (71

i Salect the fé2 to attach % hin

I Browse... T witsch a [e, ik "Chocse Fis® and
sslact tha 2 you want fo aftach,
Then, cick Altadh”,

Comments about tha fte

‘This saction displays basic information regarding tha fles.
altached to the candidate record. You can deleta some or al the
fes. The "Relevant Files” column allows you to select the files.
relevant lo his job submission, Also, please indicala which of the
altached decuments is your Resume.

Deleting fles
To deteiz afie, i tho Estof fles
already stathed, satact the e you
wesh by datede, Then, clkre
ermtospandng "Deletet buficn.

Diversity H
Please provide the information requested in the fields below regarding diversity. i |

LA UYMW AL MGG, U SO SUVUAY IS MMM Y T35 1 GRS ARG Sty b s
laws or g but not limited to discrimination on the bas!s of race, color, sex, gender
Idenlity/expression, age, religion, disabliity, nalional origin, or sexual orentation or malntaining facially neutral
, practices, of requirements thal have a negative effect on employment opportuniles of protected groups
without a legitimale nondiscriminatory reason, You are nol required to report your demographlc Informatien. |
s is voluntary to provide it will net subject you to any adverse |

treatment.

Equally, the A with Disab Act requires equal for with In ] I

e state and local g senvices, end A
telecommunications. No qualified person with a disability during the applicaion process,will be discriminated 2
agalnst by reason of the disability in any term or condition of employment, so long as the person can perform i
{

the essential functions of the job In question, with or without nor shall they b luded from 3
participation In or be denled the benefits of Board services, programs, and activities. Individuals with queslions |
of concems may conlact the Equal Opporfunily Compliance Office of the Chicago Public Scheols, 125 South
Clark Street, Chicago, IL 60603; phone: (773) 553-1185 or TTY (773) 553-2699,

*1.Ethnicity
*2.Race

*3.Gender

e |
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13. Enter the information requested Then click on the Save and Continue button.

eSignature x ‘
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|| Save and Continue | Save as Draft

i eSignature

Piease read the following carefully, then 1hat you have read and approved it by providing the
- information requested sl the botlom of the page. Pleass note that an esi is Lhe ele i ofa
+  hand-written signature.

i I acknowledgs thal Iyping my name belaw will be considered equivalent to my hand-witien signalure. I certify the
i slalements lo be true and comect 1o the best of my knowdedge, and that this information can be used for the
| purpose of p g my 1 und

ploy that a false omission, or
| \ misrepresentation on any part of my online application or any other documents or malerials submitied during the
: | onfine application process Is grounds for being denled for empk If 1 am offered I |

| Schools under the Board's Emp)oyea Discipline and Dua Process Palicy. | consent to the release of my Candidate
\ | Profile as defined by Board Palicy 08-1217-P02, ta authorized employees or agents of Chicago Public Schools,

I

may result in d i action up to and Inciuding termination from employment by Chicago Public b | !
I
| the Board of Education, andlor Local Sehool Counl members, i
i |
i

Do Not E-Siga.tati] You Have Read The Above Statement.

| have read, fully understand and accept all terms of the foregoing statement,
%g/ng the information requested In tha fialds below,

P L
+Please enter your full nama: H |
i |
| | |
4Pleasa enter your unique identiller, Le. the frst four of your lowed by yaur 2lp cede. | ’ i
i I
| i
2 v — e X - { |
‘I A . » = i
2.0 SN % %
|

| Sennd aveaaman |

14. Review your answers. Select Edit to make changes. Once your application is complete select
the Submit button at the bottom of the page.

Preliminary Questions | ga

Have you worked for CPS within the last 90
days? No

.| Attachments | E4n

" | Attachments

I
‘Relevanl Filag Resume Fite Nama Date Comments
Ho Rl are attachad.

|| Diversity | o
L
i Ethnleity
Race
Gender  sesesr

| esignature st

Eslgned by: Chiis Baumgariner
8719

| |

! |

Unique Kentifiar 208760018 ] i
I

!
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You will receive an email confirmation that your application has been submitted. Once CPS approves
of your application you will receive an approval email. You will need to log back into the CPS system
so you can complete the additional questions/steps. Once these steps are completed, you will have to




print the forms needed to complete the fingerprint background check, drug test, and TB Test. This all
need to be completed within 90 days after the approval email was sent out.
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| CPS ACADEMIC CHESS
WWW.CPSCHESS.COM

EBSITE IS USED FOR:
o ACCESS CPS CHESS RULES, REGULATIONS, AND PROCEDURES
o ATTENDANGE TRACKING |
o ONLINE PLAY THROUGH INTERNET CHESS CLUB
o REGISTER STUDENTS FOR TOURNAMENTS

Pl RY.C©TED CIEINE® MM BT M fRRERIFTFE THESE TR ® e RDE MU FUE Mirn T .
- o fEP-BY-STEP GUIDES ON HOW TO COMPLETE THESE TASKS ARE DN THE WEBSI

DOVNLOAD THE JUMBULA APP TO TAKE ATTENDANCE DIRECTLY FROM YOUR PHONE,

AS WELL RS HAVE EASIER ACCESS TO OTHER THINGS ON THE WEBSITE.

IF YOU HAVE ANY QUESTIONS ABOUT RULES OR PROCEDURES, PLEASE CHECK THE WEBSITE




